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Hamline University

e Private, liberal arts university

e St. Paul, MN
e 1814 undergraduate, 759 graduate

students (Fall 2024)

@ HAMLINE UNIVERSITY
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Institutional Effectiveness

2 FTE

Institutional Research

Financial Aid reporting

Learning Outcomes Assessment
Student Success

NCAA Reporting

Compliance




Visualization Tool Needs:

e Low-cost
e Little training required
e Secure data




Google Looker Studio

ok Ob=

Free

Resources and support available
Shareable

Secure, but be careful

Not as robust as more expensive tools

@ HAMLINE UNIVERSITY
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Current projects using Google Looker Studio

1. Demographic data by program for enrolled students and
graduates

Course DFW rates

NSSE results

Learning Outcomes Assessment

Graduate Programs Completion Data

Student Work Patterns

Permanent Residence of Students for State
Authorization Compliance

NOORWN
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— I First Gen W Not First Gen

New Report - Page 1

O AIRUM24 - First to Second Fall Enroliment 2+ Share ~

Demographics

@ HAMLINE UNIVERSITY
Retention

New First Year and Transfer Students

The following data consists of new students who enrolled at Hamline between Fall 2020 and Fall 2023.

Filter: Filter by any of the student groups below (Note: This will adjust all charts and tables below)

Deceased = Cohort Term = Entry Type > First Term FT/PT  ~

Number of Students Participating in Athletics in their First Year (by First Gen Status)

Athlete

Not an Athlete
< Athlete in First Year

HAMLINE UNIVERSITY

MINNESOTA'S FIRST UNIVERSITY




New Report - Page 2

o

O AIRUM24 - First to Second Fall Enrollment

Demographics

Retention

™ Reset | &t Share v 2/ Edit : ®

@ HAMLINE UNIVERSITY

New First Year and Transfer Students

The following data consists of new students who enrolled at Hamline between Fall 2020 and Fall 2023.

Filter: Filter by any of the student groups below (Note: This will adjust all charts and tables below)

Retention Statu... ~ Cohort Term = Entry Type > First Term FT/PT -

Number of Students Who are First Generation by Where They Came From

100%

First Gen

Not First Gen
First Generation College Student
[ Metro [ Surrounding MSA Outstate MN Out of State

HAMLINE UNIVERSITY

MINNESOTA'S FIRST UNIVERSITY




Google Looker
Studio

How To...

ﬁ HAMLINE UNIVERSITY
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Building a new Report

Things to know before hand:

e Can NOT get to it from your Google Apps

e Reports DO NOT show up in your Google Drive

https://lookerstudio.google.com/navigation/reporting

e Data Sources: Can Link to MS Excel (limit of 2GB for free) or Goog
Sheets

ﬁ HAMLINE UNIVERSITY
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https://lookerstudio.google.com/navigation/reporting

Building a new Report - Create Report

Looker Studio Q, Search Lo

* Create Recent Reports Data sources Explorer

Recent

Get Looker Studio Pro  new

Shared with me Collaborate at enterprise scale with Team Workspaces. Store and manage Looker Studio assets on Google Cloud. Get help from Cloud Customer Care

Trash
Template Gallery <

Start with a Temolate

Templates = W 3
Pro subscription s ladtecowon- 3 3
683 24 6%
'— = | .y
- .
= = 14k 0z3s
Search Console Report Google Ads Overview YouTube Channel Report

Acme Marketing
ker St vt YouTu!

Blank Report GA4 Report

HAMLINE UNIVERSITY
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Building a new Report - Select Data File

Add data to report

Connect to data My data sources

Q_ Searct
Google Connectors (24)
Connectors built and suppor by Looker Studio Learn more

< Looker : Google Analytics

'BigOucry : 7 AppSheet

. Amazon Redshift H Apigee

By G

HAMLINE UNIVERSITY

MINNESOTA'S FIRST UNIVERSITY

\ Google Ads
@ , e

' File Upload

0 Campaign Manager 360

Google Sheets
3
a Microsoft Excel

o Cloud Spanner




Building a new Report - Select Data File

(Google Spreadsheet)

€& Add data to report

Google Sheets
= ..
By Google

OWNED BY ME Profile Numbers Fall 2023
uUntitied spreadsheet
SHARED WITH ME
Final_RetentionOnly
STARRED Final_No Retention
Final
URL
2024-05-01 10:29 Sally/irina Dashboard Lo
OPEN FROM GOOGLE DRIVE B UG Enroliment Report - Fall 2024
UG Enrofiment Report - Fall 2023
GRAD Enroliment Report - Fall 2024
Current Registration for Enroliment Reports

20

GRAD Enroliment Report - Summer 2024
Enroliment Report - Fall 2018

Enrcoliment Fall 2018 PS Reports

Program Counts Fall 2024 IM Updated 4/2

HAMLINE UNIVERSITY

MINNESOTA'S FIRST UNIVERSITY

If you cannot find your data
file, you can search for it.
Click the magnifying glass to
open the search box.




Building a new Report - Select Data File

(MS Excel)

& Add data to report

@ 1.98 GB space available out of 2 GB. Upgrade to get more space. Learn more

u Microsoft Excel
By Google

The Microsoft Excel connector lets you access data from Excel files. Using this connector, you can create a new data source

a single worksheet, data table or named range.

LEARN MORE REPORT AN ISSUE

Available Files + New Worksheets Configuration
~ | . Range selection
Q_  search files Q_ search worksheets 0

@ Include entire worksheet

AIRUM _Firs ... Retention 536Kk8 3 Final
O Include specific range

Pivot

Build

<]

Include hidden and filtered cells

<]

Select rows to skip

o0

Select columns to skip

HAMLINE UNIVERSITY

MINNESOTA'S FIRST UNIVERSITY

using

Use first row as headers for sheet/range @

Drag and drop your file from your
current file location. Select the
file and tab you want to use.

*NOTE: Files will appear here indefinitely




Building a new Report - Change File Name

Same as changing a google doc file - Click on Untitled Report and type new file
name

«. AIRUM24 - First to Second Fall Enroliment

o
S x @ - Addpage [} Adddata [} Addachart~ 8%~ =FAddacontrol~ <> [~ [A] \, v O~ Theme
Y

= +Add quick filter

| Deceased Record Count ~

1. iNo | 2,570
2. | Yes ! 15
1-2/2 & >

HAMLINE UNIVERSITY
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Buﬂdlng a new Report - Report View Sections

A AIRUM24 - First to Second Fall Enrollment 3 Shase | = : o @
File Edit View Insert Page Arrange Resource Help
S X Q- Addpage [} Adddata [uf Addachart~ 8%~ = Addacontolv <> [~ [A] N\~ [J - Themeandlayout 00 Pause updates
Y = +Add quickfilter . B Data =|
P >
a D Q search
: 4
Deceased Record Count ~ . B ARUM242-Sheet
1 No 2570

2 Yes 15 Let's get started

Dgl\d{'an(P n
th new

e Insert: Charts/Graphs, Controls/Filters,
Text Boxes, Shapes, Images

e Page: Add, Duplicate, Delete Pages, Page
Settings (change the page layout)

e Resource: Manage added data sources

*Can do a lot of the same things using this menu
bar and the one below it.

[N+

HAMLINE UNIVERSITY
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Buﬂdlng a new Report - Report Vlew Sections

pd AIRUM24 First to Second Fall Enroliment o © View o @
eeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeee b
X @ - [HAddpage [E%Adddata [if Addachat~ 9%+ = Addacontol~ <> [~ [ \, - [J- Themeand layout tes
= +Add quick filter . B Data =|
NDD Q_ search
4
.

e Add pages and move to through pages

e Add data (can also do from
Resources/Manage added data sources)

e Add a control: Filters that can be selected
when looking at the report

e Add a chart (can also do from Insert above)

e Add Images, Text Boxes, Lines, or Shapes

e Theme and Layout

[N+

ﬁ HAMLINE UNIVERSITY
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Building a new Report - Report View Sections

5 AIRUM24 - First to Second Fall Enrollment 3 Shase | = : o @
File Edit View Insert Page Arrange Resource Help

o LN Addpage [} Adddata [uf Addachart~ 8%~ = Addacontolv <> [~ [A] N\~ [J - Themeandlayout 00 Pause updates

Y

Ll

Deceased Record Count ~ L] B ARUM24.2-Sheett

= +Add quick filter H ’ . ” E pata =
Jlop Data
Q search

1 No 2570 ACT Composite Score
2 Yes 15 Let's get started Athlete in First Year Y
Cohort Term "
Drag a field from the Data Panel to Hildass
the canvas to add a new chart or Deceased
select a component on the report Declared Major by End of First Term

canvas to edit it
Entry Type

e Adds a hard coded filter to the page that is not selectable

. Gender
in the report
Location before Enroliment

Data ey
e Files linked to report and the variables available
Retention Status (2nd Fall)

Properties

e The building properties of the charts, controls, page
settings, themes, etc
o  Tab 1: the setup - how to build your element
o  Tab 2: the style - customize the look

View/Edit
e Toggle between editing and viewing the report \

HAMLINE UNIVERSITY

MINNESOTA'S FIRST UNIVERSITY

Registration Hold




Building a new Report - Theme

o AIRUM24 - First to S d Fall Enroll t o >
B i o aw e 0 e ° e
L) L C Addpage [EY Adddata [if Addachart~ 85~ =t Addacontrol~ <> [&~ \N-0O Theme and layout 00 Pause updates
Y = +Add quickfilter Theme and Layout X E pata =
THEME LAYOUT Q Search -
Deceased Record Count + Current Theme B ARUM24.2-Sheert m.ﬁnes
Default Customize
1 No 2,570 ACT Composite Score
2 Yes 15 Y
Filter bar
Default Decl: Major by End of First Term
Tet MMM |- =
First Generation College Student
. “ " ’ s Tem TP
Click “Theme and Layout =
Default Location before Enroliment
e This will open the Theme and Layout Gl
Edge el irst Year
properties panel on the right side of Tec  HNNM
Student ID
your screen.
e Can use a default theme or create your
own under Layout
Extract theme from image >

HAMLINE UNIVERSITY

MINNESOTA'S FIRST UNIVERSITY




Building a new Report - Page Setup

AIRUMZ24 - First to Second Fall Enrollment

()
(@)
File Edit View Insert Page Arrange Resource Help Properties panel
° o & Al New page Ctrism fart~ S~
| 00 Pause updates
Y | = +Add quick filter Duplicate page s

Current Page

X | (5 Data =

: Settings
Current page settings Data
SETUP STYLE Q_ Search
I Page /
- e ; é Properties
2. Yes 5 s
Canvas Size Filter bar
e\ Reset to report theme

1-2/2

HAMLINE UNIVERSITY
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Building a new Report - Images

& AIRUM24 - First to Second Fall Enrollment Share.| 5

o) &

File Edit View! Insert [age Arrange Resource Help
S X Q- Addpage [} Adddata [if Addachart+ 8%~ =t Addacontrol~ <> [~ .~ O~ Theme andlayout L]
Y = +Add quick filter i | Image Properties E pata

SETUP STYLE Q_ search

. HAMLINE UNIVERSITY |

Preserve Aspect Ratio

Insert link

Images need to be saved as files or as URL links

HAMLINE UNIVERSITY

MINNESOTA'S FIRST UNIVERSITY




Building a new Report - Text Boxes

5 AIRUM24 - First to Second Fall Enrollment

File Edit View Insert |[Page Arrange Resource Help

> X &~ Addpage = [E} Adddata | [uf Addachart~ Q&+ = Addacontrol~ | <> [~ \, * [0~ Themeandlayout i}
Y = +Add quickfilter Text Properties E pata
Font and Paragraph Q Search
o 0
New First Year and Transfer Students B z
The following data consists of new students who enrolled at Hamline between Fall 2020 and Fall 2023. y L
Filter: Filter by any of the student groups below (Note: This will adjust all charts and tables below) =
<) X

Can use the Text Properties to adjust the text.

HAMLINE UNIVERSITY
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Building a new Report - Adding Selectable Filters

@ HAMLINE UNIVERSITY

New First Year and Transfer Students

The following data consists of new students who enrolled at Hamline between Fall 2020 and Fall 2023.

Filter: Filter by any of the student groups below (Note: This will adjust all charts and tables below)

Deceased ~ Cohort Term > Entry Type > First Term FT/PT -

e Filters will adjust the visualizations in the report.
e They will only change the visualizations on the page they are set up on.

HAMLINE UNIVERSITY
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Building a new Report - Adding Selectable Filters

e Add a Control Properties Panel
o  Select the type of list you want your filter to
be 84~ =tAddacontol~ <> [~ _Qsetu —LSt Ie

[ oropd list E Control v E Control V.
rop-down lis

SETUP STYLE SETUP STYLE

Fixed-size list

Data source Control
AIRUM24_2 - Sheet1 A -
Al Input box B e @ Drop-down
EEEREDETN @ QO Fixedsize
pate

ZQ  Advanced filter D Single-select

‘er §

IE  Slider Enable search box
Control field
enrolle n Fe =
Checkbox © Deceased on
| - — Default selection ——————————— .
Hot C Preset filter g ‘ valueT, value2, value3 A
+. e
Dro -
Metric
n Date range control R % .
4l pata control Show values
s -

Compact numbers
R8¢ Dimension control

£ Button . Z- .-

Order Ao 3 -
HAMLINE UNIVERSITY © s .
-

MINNESOTA'S FIRST UNIVERSITY

QO Ascending




Building a new Report - Adding a Chart

Basic Bar Chart (but lots of options)

Number of Students Participating in Athletics in their First Year (by First Gen Status)

1K

800

600

400

200

Athlete Not an Athlete

Athlete in First Year
I First Gen [ Not First Gen

HAMLINE UNIVERSITY
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Building a new Report - Adding a Chart

o Add da Chart [i§ Addachart - 8%~ = =* Addacontrol ~ A
o Select one to start, can change A
as you build I
o Once selected, the properties Ties &k
panel will open ==
o Can also do this through the . ’
Menu bar/Insert bbb N = = =
e Replicate charts so AR
formatting/style stays the same
o Right click on or around the chart - P & sx
o Select “Duplicate” from menu g
that opens
thiti thil Y2/ »0d B8 1h
ﬁ HAMLINE UNIVERSITY

Pivot table




Building a new Report - i i I re—

SETUP STYLE

Ad d I n g a C h a rt Data source O Descending
B ARUM24_2-Sheett v @ —
Chart Setup & :
Chart Type -barchart S
Dimension (variable you want to show) - e in st Ve
Athlete in First Year ot don @ :
Breakdown Dimension (secondary variablg) - = "< e '
First Generation College Student
A Record Count Cross-filtering - allows
Metric (what is it showing) - count of IDs S— ° user to click on a chart bar
_ o Metric siders & to filter all the other charts
Sort - sorting on Athlete in First Year on the page (acts like a
. . . age filter
Secondary sort - sorting on First Generation e bag )
O Descending Change sorting = aIIOWS
HAMLINE UNIVERSITY &) ssoncms users to change the sort on

MINNESOTA'S FIRST UNIVERSITY

charts




Building a new Report - Adding a Chart

|I | Chart VA I | | Chart vin I | Chart v || | | Chart
Chart StVIQ : If"ru'» STYLE I SETUP Bie | Ir:-run STYLE I SETUP
. Chart title D Stacked Bars i i Grid
Add a Tltle SHovc e . Show data labels @ Add a reference line h'
‘7 llxl.u\mber of Students Participating @ - — A‘:.
Change the font N
D Compact numbers
7 D Sans v N .‘ - : Show axes él -
Change your bar colors e | Ba
B A e Text fo D Reverse Y-axis direction Leg
& g
. . I Q everse X-axis direction A~
Change your axisftitles ; o =
= (Ao ans D Align both axes to 0 (] bk Sins
|
Add labels = - : L [— = =
le 4 o .
* . . . O Single color .
Easy to miss things, just ¥ D @ saron
go slow as you go through 0 sesones o e &
. . [ § EEEE )
the list of formatting | O snowaxistie
o 7 - ; [ o

properties




Building a new Report - Custom Sorting

Number of Students Participating in Athletic in their First Year

500

400

300

00 Y

100

Two or More Races International Black or African-American American Indian or Alaska...
Unknown Native Hawaiian Hispanic or Latino/a Asian
Race/Ethnicity

White
I First Gen [ Not First Gen

In the chart’s properties, go to the Setup tab, and down to Sort. Click
the field and a box will appear. Click on “ADD CALCULATED FIELD”

HAMLINE UNIVERSITY

MINNESOTA'S FIRST UNIVERSITY

Sort

max  New Fielc

@ Descen chart fields
O Ascend 123 New Field
nec Race/Ethnicity
Secondary sort Default group
f8C  FirstGeny 123 Record Count
123 ACT Composite Score

O Descen
(® Ascenc © ~oocacuLateD FiE

u ADD GROUP

Filter ° ADD BIN

Filter On This Chart

o ADD A FILTER




Building a new Report - Custom Sorting

In the box that opens, enter code with your order of categories, -
click APPLY, and then select “Max”: e .

CASE

EN G MA Race/Ethnicity , "(3i)I
WHEN REGEXP_MATCH(Race/Ethnicity, "(?i)International”) THEN 8 SESEEE T Mg e
WHEN REGEXP_MATCH( Race/Ethnicity , "(2i)Hisps
WHEN REGEXP_MATCH(Race/Ethnicity, "(?i)Hispanic or Latino/a") THEN 7 o) [EENHECEIERARH( Bece/Elichyj S0 Jnctl
. WHEN REGEXP_MATCH( Race/Ethnicity , "(3i)Asian

WHEN REGEXP_MATCH(Race/Ethnicity, "(?i)American Indian or Alaska Native") THEN 6 5 WHEN REGEXP_MATCH( Race/Ethnicty , (21)Black
5 WHEN REGEXP_MATCH( Race/Ethnicity , "(2i)Nativ
WHEN REGEXP_MATCH(Race/Ethnicity, "(?i)Asian") THEN 5 5  WHEN REGEXP_MATCH( Race/Ethnicity , "(2i)White
o  WHEN REGEXP_MATCH( Race/Ethnicity , “(2i)Two ¢
WHEN REGEXP_MATCH(Race/Ethnicity, "(?i)Black or African-American") THEN 4 1o | ELSE @ =
= 4 »
WHEN REGEXP_MATCH(Race/Ethnicity, "(?i)Native Hawaiian") THEN 3 Q=
O Sum
WHEN REGEXP_MATCH(Race/Ethnicity, "(?i)White") THEN 2 O Average
O Count
WHEN REGEXP_MATCH(Race/Ethnicity, "(?i)Two or More Races") THEN 1 O e A
O Min
ELSE 0 o
ax
END O Median
O Standard Deviation
O Variance

HAMLINE UNIVERSITY
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Building a new Report - Custom Sorting

Choose the sort direction

Number of Students Participating in Athletic in their First Year

Dimension

500 ABc Race/Ethnicity

Drill down

Breakdown Dimension

400

ABc  First Generation College Student

300

Metric

AUT Record Count

200

Optional metrics

Metric sliders

100

Sort

— e = — Max  New Field
International American Indian or Alaska Native Black or African-American White Unknown

Hispanic or Latino/a Asian Native Hawaiian Two or More Races 5 =
Race/Ethnicity @ escending
I First Gen I Not First Gen QO Ascending

*This new calculated field is only on this chart. If you play around with the chart types, it might disappear. If you duplicate the chart, it should remain.

HAMLINE UNIVERSITY
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Building a new Report - Custom Sorting

e If using a stacked bar chart, can custom sort the axis (Sort) and the groups (Secondary
sort) using the same method.

e Note - even though the fields are named the same, they are NOT the same.

e Don'’t Forget to change the variable types to MAX

Number of Students Who are First Generation by Where They Came From
Sort
100%
MAX  New Field 180 192
242
O Descending Bd%
(@ Ascending i
Secondary sort A%
max  New Field
20%
(O Dpescending
0% X :
@ Ascending First Gen Not First Gen
First Generation College Student

Il Metro M Surrounding MSA Outstate MN Out of State

HAMLINE UNIVERSITY
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Building a new Report - Clustered Stacked Bar Chart

e Looker Studio CANNOT currently create Clustered
Stacked Bar Charts

e Work Around: Create separate graphs with Filters @ :ooseue
(under Setup) for comparison groups

Can change name of Filter

Include - mec  Athlete in First Year Starts witl h - H Ath ‘

This filter has 1 clause m

e Once created, filters can be used on other charts, just ¢ fierpicker Q
select in the Filter picker after select ADD A FILTER
o Once afilter has been created, will need to select
the CREATE A FILTER at the very bottom, or selec
already created one.

Athlete

Not Athlete




Building a new Report - Clustered Stacked Bar Chart

e Make sure to change title so you know what you filtered
o Google Looker Studio does not wrap title text, if long, will need to create text boxes

instead
Students Who are First Generation by Where They Came From Students Who are First Generation by Where They Came From
Athletes in Their First Year Non-Athletes in Their First Year
L 68 56 ik 112 136
80% — s — * L sox s ) 183 o

60%

40%

20%

First Gen Not First Gen First Gen Not First Gen
First Generation College Student First Generation College Student
Il Metro M Surrounding MSA Qutstate MN Out of State Il Metro [ Surrounding MSA Outstate MN Out of State




Building a new Report - Add a Page
Add a Second Page

S AIRUM24 - First to Second Fall Enrollment

File Edit View Insert Page Arrange Resource Help

S R @ - Addpage | E} Adddata [ud Addac

=

= + Add quick filter

Rename Page

o AIRUM24 - First to Second Fall Enroliment

&+ Share ~
File Edit View Insert Page Arrange Resource Help
S x ® - & Page2of2 EYAdddata [if Addachart~ S~ = Addacontrol~ <> [&~ \ ~ O~ Themeand layout
4 Y | = +Add quick filter : Report Pages X

2 Q Search

I Untitled Page

| Untitled Page

HAMLINE UNIVERSITY Three dots appear when hover over page (can also get

R L S s R =, from Page/Manage Pages from Menu bar), rename from
here




Building a new Report - Add a Page Filter (Hard Code

Page Filters filter the entire page, and is not adjustable by the user

AIRUM24 - First to Second Fall Enrollment

o
O
File Edit View Insert Page Arrange Resource Help
O K @&~ & Page2of2 EY Adddata | [u} Addachart~ 8~
Y = +Add quick filter = Choose a field X
1

Q seaen : «. AIRUM24 - First to Second Fall Enrollment

2 B ARUM24_2-Sheen O o " .
HAML File Edit View Insert Page Arrange Resource Helg
ACT Composite Score
Athlete in First Year

cullt ! .
. o T | S KR @ -~ & Page2of2 E} Adddata [
New Firs . ... ers
Declared Major by End of First Term
The following dé ™ =™~ ™* :nrolle Y = + Add quick filter = Deceased No(1) X
First Generation College Student
Filter: Filter by = ™™™ Note: T 1

Gender

HS GPA

Reten%

jonth of sions Deposit

n/Off Ca irst Ten n k
Pell/No Pellin First Year = L IV A

Race/Ethnicity

Registration Hold
Retention Status (2nd Fall)

Page 2 now has a filter that

Number ot Fransferd Gadiian .sinthe
A TR s selects only students still living

MINNESOTA'S FIRST UNIVERSITY




— I First Gen W Not First Gen

Viewing your Report

O AIRUM24 - First to Second Fall Enroliment 2+ Share ~ H @)

Demographics

@ HAMLINE UNIVERSITY
Retention

New First Year and Transfer Students

The following data consists of new students who enrolled at Hamline between Fall 2020 and Fall 2023.

Filter: Filter by any of the student groups below (Note: This will adjust all charts and tables below)

Deceased = Cohort Term = Entry Type > First Term FT/PT  ~

Number of Students Participating in Athletics in their First Year (by First Gen Status)

Athlete

Not an Athlete
< Athlete in First Year

HAMLINE UNIVERSITY
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[ Metro [ Surrounding MSA Outstate MN Out of State

Viewing your Report

o

O AIRUM24 - First to Second Fall Enrollment

™ Reset | &t Share v 2/ Edit : ®
Demographics

@ HAMLINE UNIVERSITY
Retention

New First Year and Transfer Students

The following data consists of new students who enrolled at Hamline between Fall 2020 and Fall 2023.

Filter: Filter by any of the student groups below (Note: This will adjust all charts and tables below)

Retention Statu... ~ Cohort Term = Entry Type > First Term FT/PT -

Number of Students Who are First Generation by Where They Came From

100%

20%

First Gen

Not First Gen
% First Generation College Student

HAMLINE UNIVERSITY
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Other Tidbits

e Can be really slow - be patient

e When you change charts, things might get messed up - just keep
playing with it

e |t gets easier the more you work in it

e Try to build your google spreadsheet out the way you want to present

your data
o Can refresh your data using the three dots, but it sometimes doesn’t take

&+ Share ~ ® View : @ ;

e \When you come back to the report, click the Edit button in the top right to get
back to building the report

@ HAMLINE UNIVERSITY
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Other Tid bitS (continued)

e To create a map by state, state needs to be set up as a geocode. If you
don’t see the globe next to state variable in Chart Setup, hover over it and a
pencil icon will show - click, select the Data Type = “Country subdivision
(1st level)”

@ State

e Can cross-filter across charts: if select one group in a chart, the
cross-filtered charts will change to show just the group selected. Or you can
turn this off.

e Add multiple pages so you can tell your story

e Share your report with certain people or post online. Shares similarly to
how other Google products get shared.

@ HAMLINE UNIVERSITY
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Questions or Tips to Share

Sally Gerlach: sgerlachoi1@hamline.edu
Tracy Williams: twilliamsos@hamline.edu

HAMLINE UNIVERSITY
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